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2024 Micro-Grant Program
Information Packet

INTRODUCTION

The Biz-Collaboration Micro-Grant Program is offered to downtown businesses
who are collaborating on an event or promotion that brings people to
Downtown Stevenson during the shoulder season. The program is
administered by the Stevenson Downtown Association, a local non-profit
Main Street organization whose mission is to promote and revitalize
Downtown Stevenson and enrich our local heritage.

PURPOSE

To promote creative ways for businesses to collaborate, create excitement
and draw atftention to their businesses and downtown. It is also a fun way for
businesses to get to know one another and receive monetary and
promotional support from the downtown association.

GRANT AMOUNT & REIMBURSEMENT

The Stevenson Downtown Association may award up to $250 per
participating business when matched by the participating businesses in the
project.

As a reimbursement grant, the Stevenson Downtown Association will
reimburse monies for the Biz-Collaboration project in full within 30 days of
receiving the grant report form, along with eligible receipts as proof.

PROGRAM FUNDING

Our grant program is funded, in part, by local businesses taking part in the
Main Street Tax Credit Incentive Program (MSTCIP). Through the WA DOR,
businesses can contribute a portion of their WA state B&O tax to the
Stevenson Downtown Association and receive a tax credit in the amount of
75% of their contribution the following calendar year. More information is
available at stevensonmainstreet.org/taxcredit.



https://www.stevensonmainstreet.org/taxcredit

A. Who is eligible?
o Owner(s) of a downtown business when 2 or more businesses
collaborate on an event or promotion downtown:
m Each participating business in a project is eligible for up to a
$250 grant when they match the investment.
m Project costs including advertising, staff costs, food &
miscellaneous expenses for conducting the event or promotion.
m Example: Businesses A & B put on an $800 project together:
e Business A pays $200 for extra staffing. SDA would
provide a $100 grant.
e Business B pays $600 for advertising. SDA would
provide a $250 grant.
o Businesses must be located within the Stevenson Downtown
Association “Main Street Program” Area (see attached map).

B. What type of project is eligible?
o Any new event, activity or promotion when 2 or more businesses
collaborate together that brings people downtown during the
shoulder season.

C. When will grants be available?
o The application process will be open for as long as funding is
available each year.

D. What are the limitations?
o Maximum grant per business is $250.
o Business must match the investment of the granted amount.
o 2 or more businesses must participate
o Shoulder season projects only, within the months of October — April.

E. What is the 2024 grant cycle?
o Projects in this cycle must take place between October 1 —
December 15, 2024.
o Approved businesses must submit a full reimbursement report by
December 15, 2024.
o One payment, in full up to $250, shall be paid to the grantee within
30 days of receiving a grant report with approved project receipfs.



G. What is the application process?

1.

Submit grant application via email to
grants@stevensonmainstreet.org, in person at our office at 167 2nd
Street (shared with Chamber), or by mail to Stevenson Downtown
Association, PO Box 1037, Stevenson WA 98648.

The Stevenson Downtown Association and Economic Vitality
Committee will review applications and will approve or deny them.
All applicant(s) will be notified by email when approved or denied.
Deviation from an approved project may disqualify the applicant
from the grant program. Changes must be approved by the
downtown association in order for funding.

Projects in this grant cycle must be completed and grant
reimbursement reports submitted in full by December 15, 2024.
One grant payment, in full up to $250, shall be paid to the business
within 30 days of downtown association receiving a grant report
with approved receipts.

H. Program Administration
The Stevenson Downtown Association Economic Vitality Committee is
responsible for overseeing the review of all applications and is
responsible for administration of the Biz-Collaboration Micro-Grant
Program with the support of the Promotion Committee and Executive
Director. The Stevenson Downtown Association Board budgets all Main
Street programs on an annual basis and has final authority for the
disbursement of funds.

Need more information or resources?

Contact director@stevensonmainstreet.org.

Visit the Stevenson Downtown Association website to fill out or
download applicable forms at
stevensonmainstreet.org/biz-collaboration



https://www.stevensonmainstreet.org/biz-collaboration
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Stevenson Downtown Association

PROJECT NAME

GRANT FUNDS

MAX. $250 PER BUSINESS &
REQUIRES A MATCH BY EACH

REQUEST
BUSINESS SEEKING FUNDING
COLLABORATION
DESCRIPTION
Event ADDRESS
PRIMARY o BUSINESS OWNER
APPLICANT
NAME: DAy PH.
MAILING ADDRESS:
E-maAlL: CELL PH.
APPLICANT o BUSINESS OWNER
NAME: DAy PH.
MAILING ADDRESS:
E-mAIL: CELL PH.
APPLICANT o BUSINESS OWNER
NAME: DAy PH.
MAILING ADDRESS:
E-mAIL: CELL PH.
APPLICANT o BUSINESS OWNER
NAME: DAy PH.

MAILING ADDRESS:

E-mAIL:

CELL PH.




COLLABORATION INFO

EVENT OR PROMOTION
START DATE

COMPLETION OR END OF
PROMOTION DATE

ADDITIONAL DETAILS:

ESTIMATED COSTS:

ADVERTISING: $
ADD'L STAFF COSTS: $
OTHER COSTS: $
OTHER COSTS: $
OTHER COSTS: $
TotaL EsTiMATED PROJECT S
Costs=
GRANT AMOUNT RequesTep: | $

| certify that the above information is correct to the best of my knowledge and that the
requested grant funds will be used only for purposes described in this application. |
understand it is my responsibility to obtain all necessary permits and to make sure my
project meets all state and local laws and codes. | certify that | will not change the
proposed project description if awarded a grant, unless there is written approval from

the Stevenson Downtown Association.

Printed Name of Primary Applicant:

Signature of Primary Applicant:

Date:




